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Go to https://tirocini.unibo.it/tirocini/welcomeEsterni.htm?siteLanguage=en

and click on Login
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Internships

Internships and agreements service

The internships and agreements service aims to facilitate contact between the university, students, graduates and businesses interested in internships

Service access:

1 If your business/organisation is already registered with the University of Bologna use your personal account (@esterni.unibo.it)

in » 7
Login <

Forgot your password? Retrieve

WWW.UNIBO.I'T

Change language

» If you are not yet registered with the University of Bologna for this service, please press the button "Register” to fill out a request for an internship cooperation agreement and obtain your
account

Italiano
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PLEASE NOTE:

* An internship offer can be published only if there is a valid
internship agreement signed with the University of Bologna

 The whole internship activation process is managed through
this platform, from the beginning to the closure

* The system delivers email (automated alert) to all people
involved in the procedure, notifying actions to do and steps
done

* Aninternship can only start after the Internship board has
approved the request and the student has downloaded and
printed the attendance record book (.pdf)
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2) Click on «New internship offer»

Internships - Welcome

Home page company/public body

Welcome in your company's private pages. Here you can manage all the information about your company/public body

Company details

Company details

Active internship offers

|ﬂfpe Of Internship Job Description / Field Of Placement Estimated Start Date Status

View filters

D show Internship requests in progress from self request

D show started Internship
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3) Tick «Curricular internship» and «Yes» and click on «Continue»

Internships - Internship offer

Internship details Other data| » Recipients| . | Confirmation

.
Type

li v

Agresment*
Ci

Type of Internship*
Student internship which forms part of a course of study leading to the diploma, with practical training activities carried out also in structures outside the University. This internship alse provides a first contact with the work environment.

C Postgraduate internship {only in Italy)
Internships in Italy for graduates enly. Graduates can look for offers in our intership platform and apply. In order to then activate the internship, graduates and companies must refer to the Promoters authorized by the Region in which the internship takes place.

This internship offer is TINo @ vas

addressed to one

specified applicant
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4) Insert the italian fiscal code of the student, then click on «Add»
(once the full name of the student has been added) and click on
«Continue»

L ANITNVING IVl UNIVERSITA DI BOLOGNA
& -\.\n UNIVERSITA DI BOLOGNA AMBIENTE STS

Internships - Internship offer

Home

Agreements

. Details of your company Type| » » Internship details| » Other data » Confirmation
« Agreements

. Contact person list ReClplthS

_ Lo Fill in to find your trainee

. Internship offers
- Intemship applications Italian taxpayer identification number | _
. In progress <

Administration
Taxpayer Identification Number Family Name First Name

. Change password
Log out
Change language Back
Italiano
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5) Please enter required fields on this page and click on «Continue»

Internships - Internship offer

Typa| - [Fecients Othar data] - [Confrmaticn
Internship d

etails

ves® lyo be filled in by the Host erganisation

" |te be filled in by the Host organisation

PLEASE NOTE

It is strongly recommended to publish an offer:

- at least 30 days before the estimated start date as it must
be approved by the academic tutor and the Internship board
- for at least 30 days

The duration of the internship is determined by the number
of academic credits (CFU) assigned to it in the study plan of
the student (1 CFU=min.25/max.30 hours). The total amount
of internship hours must be carried out within 12 months
from the authorised internship start date.

Objectives and Activities must be agreed in accordance with
the student and the tutor of the Host organisation.

The start/end dates of the internship may be modified
during the activation process, please note that authorised
start/end dates are those in the attendance record book that
students must download and print before starting the
internship.
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6) Please enter all required fields on this page and click on «Continue»

Internships - Internship offer

Typa Faacipianis miemrshio datails

Other data

Mame af the conlact
person®

Farmily name af the contact
person®

Position af the contact
person®

Email af the contact
person®

Language skils requined

Computer skils required

Mot

Axaiable for business irips
oulside Raly

faiable for business irips
within Raly

Currently emplayed

We dedane th:
candidale has an ad

language af the internship
ta cary aut the training
placement al our company
{omticnal)

Caonfimaton

|l: e filled in by the Host organ:

salion

|l: e filled in by the Host organ

salion

|l: e filled in by the Host organ:

salion

|I' calorganisation@email .com

O Bulgarian
O cazmch
[ oanish
[ Estanian
O Finnish
[ French
[ irish

F

Yes O Mo ®
Yes ) Mo @

Yes ) Mo @
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7) Please check entered data and click on «Save» (without saving
all the data will be lost and you have to start from scratch)

Intsrmshipe - Intermchin offer

i CuTEuer memahig

ot InEhEu e N S RrO TR mUE b apRroved by the Acsdems Duar o sdveses. | e amens muet sesd un smal o Se Academs lutse, copying S lutar o the Host Urge esston snd Selmiemenin D, nd e far e euthormaten which sl srurs e neunn e oo .
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8) If you read this message the internship offer has been saved.
Please read next page about future steps

SEE ALMA MATER STUDIORUM
waits UNIVERSITA DI BOLOGNA

Home
Agreements

- Detalls of your company
. Agreements
- Contact person list

Internships

.. Internship offers
.. Internship applications
- In progress

Administration
.. Change password

Log out

Change language

Italiano

i

UNIVERSITA DI BOLOGNA

AMBIENTE STS

Internships - Internship offer

Confirmation

Your internship offer has been loaded successfully.

Go back to the homepage
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After you have published the internship ad personam offer:

1. the Internship office checks and accepts it

the student enters the full name of the academic tutor and accepts it

the academic tutor validates it

the Internship board approves it by authorising the online internship programme

both the student and the tutor of the Host organisation electronically sign the online internship programme

the student must download and print the attendance record book where are stated the period of the
internship and the number of hours he/she is authorised to carry out

o v kA wN

Internship can start!

At the end of the internship the student must declare the last day of presence at the Host organisation on the
internship platform and upload the attendance record book, duly filled in and signed by the tutor of the Host
organisation, jointly with other documents (only if required by the Degree programme the student is enrolled on).

Remember that the host Organisation tutor's signature on the attendance record book can’t be prior to the last
declared day of the internship.

If a student wishes to activate more than one internship at the same Host organisation (for instance, an internship
and an internship for final examination), it is necessary to publish as many offers as there are internships to be
activated.

ALMA MATER STUDIORUM
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Internship office

PHARMACY, BIOTECHNOLOGY AND SPORT SCIENCES
farbiomot.tirocinio@unibo.it, phone: 051 2084060, address: Via Filippo Re 8 - 40126 Bologna

ENGINEERING
ingarc.tirocini.bo@unibo.it, phone: 051 2084070, address: Viale del Risorgimento 2 - 40136 Bologna

SCIENCES
scienze.tirocini@unibo.it, phone: 051 2084060, address: Via Filippo Re 8 - 40126 Bologna

INTERNSHIP AGREEMENTS SERVICE
convenzioni.tirocini@unibo.it, phone: 051 2084088, address: Via Filippo Re 10 - 40126 Bologna

WWW.Unibo.it
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